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IHoaoxxenne

0 3aI[HTe, XpaHEeHHH, 00paldoTKe H nepeaaye MePCOHAILHBIX TaHHBIX
paGOTHHKOB OT/Ae/ia 00pa3oBaHHsA H pyKoBoauTteaei OY

I'psizHHCKOro MyHHIIHIIAJIBHOIO paiiloHa

Hacrosmee [Tomoxenue onpeaensieT OCHOBHbIE TPeOOBAHMUS K IOPSIIKY MOIYYECHHUS, XPAaHCHHS,
ACIIOJIB30BaHKS ¥ IIepeaadn (nanee - 00paboTKe) MepCOHATBHBIX JAHHBIX PaOOTHHUKOB.

1. O0mue M0JI0:KEeHHA

I[lepcoHanbHbIE qaHHBIE pabOTHHKA - 3TO HHMOpManws, HeoOxoquMas paboTOIATEO B CBSI3U C
TPY/IOBBIMH OTHOIICHHUSIMH M KACAFOIIAsCsi KOHKPETHOTO pabOTHHKA.

IlepconanbHbIe TaHHBIE PaOOTHHUKA COJEPKATCA B OCHOBHOM JOKYMEHTE IIEPCOHAIBHOTO y4eTa
pabOTHHKOB - IMIHOM Jejie pabOTHHKA.

JIM9HOE JIEI0 COCTOUT M3 CIEAYIOMHNX Pa3IeioB:

1. AHKETHO - 6noma¢nqecxne H XapaKTEPHU3YIOIINE MATCPHATBI, K KOTOPHIM OTHOCSTCS:
1.1. ankeTa;

1.2. aBToGHOrpadus;

1.3. xommu# JOKyMeHTOB 00 00pa3oBaHuH;

1.4. TAYHBIHA JIUCTOK MO YUYETY KaaApOB;

1.5. pe3ynbpTaThl MEUIIMHCKOTO 00CIIEA0BAHUS HA IIPEAMET FTOJHOCTH K OCYIIECTBICHUIO
TPYIOBBIX 00s13aHHOCTEH (A7 psifia TOJDKHOCTEH);

1.6. xomwst prKasa o mpreMe Ha paborTy;




1.7. TpymoBo# KOroBOD;

1.8. IOKYMEHTHI, CBSI3aHHBIC C IEPEBOIOM H IepeMeIeHneM pabOoTHHKA (KOITUH IPUKA30B,
3asIBJICHUS paOOTHHKA H T.II.); é

1.9. BBITUCKH (KOTIHH) U3 TOKYMEHTOB O MPHCBOCHUH [TOUYETHBIX 3BAaHWH, YUCHOH CTEIICHH,
HarpaXJIeHUHU TOCYIapCTBEHHBIMH HArpalaMu;

1.10. arTecTalinOHHBIC JIUCTHI;
1.11. xapakTepHCTHKU U PEKOMEHIATEIILHBIE IHChMA;

1.12. npyr¥e TOKyMEHTHI, HaX0XEHHE KOTOPHIX B JITYHOM Jesie OyleT IPH3HAHO
1e1eco00pasHbIM;

p I[OHOIIHHTCJIBHBIC MarCpuaibl, K KOTOPBIM OTHOCATCS:

2.1. pacmmcka paboTHHMKA 006 03HAKOMIICHUH ¢ JOKyMEHTaMHU OpPraHU3alln g,
YCTaHABJIMBAIOIIUMHE TIOPSIOK 00pabOTKH NEPCOHANBHBIX JaHHBIX paOOTHHMKOB, @ TAKXKE O €TO
IpaBax u 0053aHHOCTSX B 9TOH 061acTH;

2.2. pororpadum;
2.3. IOIOJIHEHHUE K TUIHOMY JIENY;

2.4. IpyrHe TOKYMEHTHI, HAXOXXICHHE KOTOPBIX B JIMYHOM Jiesie OyIeT MPU3HAHO
e1eco00pa3HbIM.

B nuunoe memo paboTHHKA BKIIFOUACTCS TAKXKE ONMCH BCEX NOKYMEHTOB, HAXOISAIIUXCS B JCTIC.
I1. Iorygenne mepcoOHATBHBIX JAHHBIX PAa00THHKA

[Tonyuenwe, XxpaHeHHe, KOMOWHIPOBaHUE, Iepeada Wil M000e Ipyroe HCIOoIb30BaHHE
MIEPCOHATBHBIX TAHHBIX PA0OOTHUKA MOXKET OCYIIECTBIIATHCS HCKITIOUUTEILHO B IENIX
obecrieueHus: COOIOICHAS 3aKOHOB M HMHBIX HOPMAaTUBHBIX IIPABOBBIX AKTOB, CONECHCTBHS
paboTHHUKAM B TPYIOYCTPOUCTBE, 00YUSHHH 1 IIPOJBMXKEHHH I10 CIIyxKO0e, 00eCIeUeH s IMIHOM
0€30IaCHOCTH pabOTHUKOB, KOHTPOJISL KOJIMYECTBA M Ka4eCTBa BHINOIHAEMOH paboThHI 1
obecreueHns: COXpaHHOCTH MMYIIECTBA.

Bce nepconabHbIe AaHHBIE PAOOTHHKA MTOJIYYaAIOTCs Y HETO caMoro. Eciin nmepcoHaabHbIE
JaHHBIE PAaOOTHHKA BO3MOXKHO IOJYIUTh TOJIBKO y TPEThEH CTOPOHBI, TO pAOOTHHK JIOJDKEH
OBITH YBETOMIIEH 00 3TOM 3apaHee, U OT HETO JOJDKHO OBITh MOJyYEHO MHCBMEHHOE COTIIacHe.
PaGoTomarenb T0KEH COOOIMUTE pabOTHHUKY O HENsIX, IPeANoIaracMbIX HCTOYHHKAX
cmoco0ax IMOJIyYeHHUs MEPCOHATBHBIX TAHHBIX, 4 TAKXKE O XapaKTepe MOUIEKAIHX MOy YCHUIO
MEPCOHATBHBIX TaHHBIX U IMOCIEACTBHUIX O0TKa3a pabOTHHKA JaTh IHCHMEHHOE COIJIACHE HA UX
HOJIy9CHHE.

He nomyckaercs mosy4eHue u 00paboTKa MepCOHANBHBIX TaHHBIX PAOOTHHKA O €T0
HOJIATHYECKHX, PEJTUTHO3HBIX ¥ HHBIX YOSKICHUIX M YAaCTHOM JKU3HH, a TAKXKE O €ro WICHCTBE B
OOIIECTBEHHBIX 00BEIUHEHHSX MITH €r0 TPOQCOIO3HON NESTENEHOCTH, 38 HCKIIIOUCHHEM
CITydaeB, MPeyCMOTPEHHBIX 3aKOHOJaTeNbCcTBOM PO.




[Ip¥ IPUHSTHA PEIIeHAH OTHOCHTENEHO paOOTHAKA HA OCHOBaHWH €TI0 MEPCOHANBHBIX IaHHBIX
HE JIOIyCKAeTCst MCTIONb30BaHMe JAHHBIX, IIOMYICHHBIX HCKITIOYATETBHO B PE3YIBTATe HX
aBTOMATH3MPOBAHHON 00paOOTKH MM 3JIEKTPOHHOTO ITOJTyYCHHUSI.

B cily9asx, HEIOCPEACTBEHHO CBI3aHHbIX C BOIIPOCAMH TPYIOBBIX OTHOIICHHUH, B COOTBETCTBHH
co cT. 24 Korcruryruu PO BO3MOXKHO MOJTydIeHHAE B 06pabOTKa JAHHBIX O YACTHOU XKU3HH
pabOTHHKA TOJBKO C €r0 MICEMEHHOTO COTIACHSL.

IT1. ®opmMupoBaHue H BeA¢HHE JUIHBIX €]
JInaHOE meo paboTHHKA (pOpPMUPYETCS TOCIIe H3NaHUs IPHKA3a O ET0 IpHeMe Ha padoTy.

ITepBOHAYATHHO B JIMIHOE €TI0 TPYIIIAPYIOTCS JOKYMEHTBI, COICPIKAIAe IEPCOHATBHBIE
JaHHBIE paGOTHHKE, B MOPSIIKE, OTPAXKAIOIIEM IIPOIECC MPHEMa Ha paboTy: KaapoBas CIIPaBKa;
3asBiieHHEe pabOTHHKA O TipreMe Ha paboTy; aHKeTa; aBToOrorpadus; XapakTepUCTHKa-
PEKOMEHIAITHSE;, PE3YIIbTAT MEAUIMHCKOrO 00CIEN0BaH S HA TPEAMET TOJJHOCTH K
OCYIIECTBICHHIO TPYIOBBIX 00A3aHHOCTEH; KOIHS IIPHKa3a O IpHeEMe Ha paboTy; paciicKa
paboTHHKA 00 03HAKOMIICHUH C IOKyMEHTaMH OPTaHM3alliH, YCTAHABIHBAIOIIMMHE MOPIIOK
06paboTKH MEPCOHATBHBIX JaHHBIX PAGOTHUKOB, & TAKXKE 00 €ro mpaBax u 00s3aHHOCTSX B 3TOH
00nacTy; pacmucka paboTHUKA 00 03HAKOMIIEHHH €T0 C JIOKAIbHBIMA HOPMaTHBHBIMA aKTaMHU
OpraHU3alliu; JOIOTHEHHE K ITIHOMY JelTy; KapTodKa MOOMIPEHHH i B3bICKAHHH; BHYTPECHHSS
OITUCB.

Bce IOKyMEHTHI JIMYHOTO Jiefia TOJIIMBAIOTCS B 00I0KKY 00pasiia, yCTaHOBICHHOTO B
OpraHK3aIMH; HA 00JIOKKE JOIDKHBI OBITH (haMEIIHS, AMsI, OTIECTBO PaOOTHHKA.

JInurOMYy Ieily IprACBanBaeTCs HOMEDP, KOTOPBIH GUKCUPYETCS B )KypHAIIC ydeTa JIMYHBIX JEIl.
Homep JIMYHOTO Jejia MPOCTABIILETCs B BEPXHEM JIEBOM yIIly OOJIOKKH aerna.

K KaxxpoMy JTrdHOMY Jeiy npuiaraercs pororpadus paGoTrrka (6e3 ronosHOro yoopa)
dopmara 3X4. Ha 060poTHO# cTOpoHE (hoTorpadyh yKassIBAIOTCS (HaMUIIHS, HMsi, OTIECCTBO
pabOTHHKA, 3aBePsIeMBIE JINIHOH TIOATMCHIO KaPOBOr0 pabOTHHKA ¥ TIEYATHIO.

B xaxgom pa3aeie IMIHOrO JIeia BEASTCS BHYTPEHHAA OIUCh, Kyla 3aHOCATCS HAUMCHOBAHUS
BCEX MOAIIUTHIX JOKYMEHTOB, laTa UX BKIIIOUYCHHUS B IEJI0, KOJIHYICCTBO JIMCTOB, a TAKXEC JaTa
HU3BIATHS TOKYMEHTA M3 JICJIa C YKa3aHMEM JIUNA, U3BSIBIICIO TOKYMCHT, U IIPUYAHY U3BATHSL. B
cllydae BPEMEHHOTO U3BATHSA JOKYMEHTAa BMECTO HETO BKIIAABIBACTCSA JIACT-3aMCHHUTCIIb.
W3zbsTre JOKYMEHTOB M3 JTHIHOTO JI€Ia NPOU3BOAUTCS UCKIIFOTUTCIIBHO C paspeIICeHus
PYKOBOIHUTEIA KaAPOBOT'O OTACIIA. BHyTpCHHSISI OMHUCH NTOAIMUCHIBACTCA JIUI[OM, €€
COCTaBJIIOIIMNM, C YKa3aHUEM OAaThl COCTABICHHA.

Bce I0KyMEHTBI, MOCTYTIAIOIIHE B TMIHOE JENI0, PACHIONATAOTCS B XPOHOJIOTHIECKOM HOPSAIKE.
~

He momyckaeTcst BKIII0YaTh B IMYHOE JEJI0 JJOKYMEHTHI BTOPOCTENEHHOTO 3HAYCHUS, IMEIOIIHE

BpeMenHBIe (10 10 J1eT) CPOKU XpaHEHHMs, HaIPUMED, CIIPABKK ¢ MECTa XXUTENBCTBA, O

COCTOSIHHH 3/IOPOBbSI, O CEMEHHOM IIOJIOKEHHH H T.II.

JIucTe JOKYMCHTOB, IIOAMMUTHIX B JIMIHOE ACJI0, HYMCPYIOTCA.

AHKeTAa SBISIETCS OCHOBHBIM JOKYMEHTOM JIMYHOTO JIeja, IPEeICTaBISIFOIIIM co00M epeYeHb
BOIPOCOB 0 GHOrpadMIeCKUX JaHHBIX PabOTHHKA, €r0 00Pa30BAHMH, BEITOIHAEMOM paboTe ¢




Hayaia TPyI0BOH MeSITEIFHOCTH, CEMEHHOM MTOJIOKEHUH, MECTE IIPONIACKH WIIH IIPOXHUBAHUS U
T.II. AHKETA 3aII0JIHAETCS PaOOTHHKOM CaMOCTOSITENHHO IIpH 0QOPMIICHHH IIpHEMa Ha paboTy.

Ipu 3an0/IHEHAH aHKETHI PAaOOTHHUK JIOJDKEH 3aMOHATH BCE €€ rpadbl, Ha BCE BOIIPOCEH 1aBaTh
MOJIHEIE OTBETHI, HE JIOMYCKATh UCIPABICHUHN WA 3a9epPKUBAHNUS, IPOYEPKOB, IIOMAPOK, B
CTPOTOM COOTBETCTBHH C 3AIMUCSIMHU, KOTOPHIE COAEPIKATCS B €TO JIMIHBIX JOKYMEHTAX.
OTpHIarenbHbIe OTBETHI B rpadax aHKeTHI 3aMUCHBAIOTCS 0€3 MOBTOPEHHS BOIIPOCa (HAIIPHMED,
"netn" - "He UMer0").

IIpu 3anmomHennn rpadel "O6pa3oBanue” ciaeayeT IPHUMEHSTH CIeAyIomue GOpMyIMPOBKH:
"sriciee", "HEMONHOE BhICIIEE", ""cpeHee creiuaibHoe", "HeToHOe cpeiHee", B 3aBHCUMOCTH
OT TOT0, KaKo# JOKYMEHT UMeeTCs y paboTHHKA.

B rpade "Brmxaiimue poaCcTBEHHAKH" EPEUHUCISIOTCS BCE WIEHBI CEMbH PaOOTHHKA C
yKa3aHWeM CTEIICHH POJCTBa (OTeIl, MaTh, MYyK, X€Ha, ChIH, 109b, POJIHBIE OpaT U CeCTpa), ajee
IEPEYHCIIAFOTCS OIIM3KHE POACTBEHHUKH, IPOXKXHUBAIOIINE COBMECTHO C PaOOTHHKOM.
Yka3sBaroTCs (haMIIIUs, UMsI, OTIECTBO U JIaTa POKACHUS KaXKIO0I0O WICHA CEMbBH.

B rpade "BrmonHsemast pabota ¢ Hagana TpyAOBOH NESTEIBHOCTH" OTPAXAIOTCS CBEACHHUS O
paboTe B CTPOTOM COOTBETCTBHH C 3allMCSAMHU B TPYZOBOM KHIDKKE. B TpyIOBYIO N€ATEIBHOCTD
He BKJIIOUAECTCS BpeMs yuaeObl B 001meo0pa3oBaTeIbHBIX MKOJIaX, IPohecCHOHAIBHO-
TEXHHYECKHAX ¥ JPYTHUX MPHPABHEHHBIX K HUM Y4eOHBIX 3aBEACHUAX. Bee 3amucu mpon3BoasTCs
B XPOHOJIOTHYECKOM ITOPSIIKE.

I1pu 3amoTHEHWH aHKETHI UCTIONIB3YIOTCS CIEeIyIOIHe JOKYMEHTHI:
1. macmopr;
2. TpyIOBas KHUXKa;
3. BOCHHBIH OHIIET;
4. moxymeHTsl 00 00pa3oBaHUY;
5. HOKYMEHTHI O IPUCBOCHUH YUYE€HO! CTEIICHH, YUEHOI'O 3BaHMI.
AHKeTa TOITUCHIBACTCS JIUIIOM, TPUHAMAEMBIM Ha paboTy, ¥ COTPYAHHUKOM OT/EIIa KaapoB
IIOCJIE CBEPKH CBEIICHHH, 3aHECEHHBIX B @HKETY, C COOTBETCTBYIOIIUMH JOKYMEHTAMH U
3aBepseTCs IEYATHIO.
ABTOOHOTpadus - TOKYMEHT, COAEPKaIMA ONMCAHUE B XPOHOIOTHIECKON
MOCJIEIOBATEIbHOCTH OCHOBHBIX JTAIOB XXH3HU U JESITEIbHOCTH IIPHHAMAEMOTO pa60THnKa
ABToGHOTpadust cocTaBiIsIeTCs B IPOU3BOIBHOM (hopme, 6€3 TOMapOK ¥ MCIPABIICHHM.
OCHOBHBIE MOMEHTBI, KOTOPBIE [IOJDKHBI OBITH OCBEIIEHBI B aBTOOMOTpadun:

1. damumms, UMsi, OTIECTBO;

2. THCIIO0, MECSI] ¥ TOJ POXKICHNUS;

3. momydeHHOE 0Opa3oBaHue (TIe, KOT/a, B KAKWX yU4eOHBIX 3aBEICHHIX, I10 KAaKOH

CIEAATIEHOCTH);

4. Bpems Hadaja TPyXOBOH AESTEIBHOCTH;
MIPAYIMHEI IEPeXo/ia Ha APYroe MecTo paboThl;

W




OTHOIIICHUE K BOMHCKOHN 065[33.HHOCTI/I, BOHHCKOC 3BAHHUC,

HaJIM4YHMEC IIPAaBUTECIIBCTBEHHBIX HArpan, l'[OOIIIpCHTIfI;

CBEJICHHS O CEMECHHOM TOJIOKEHUH U OJIM3KUX POAOCTBCHHUKAX,

JaTta COCTaBJICHHUS aBTO6I/IOI‘pa(1)I/II/I H JINYHas MOAIIHUCEh COCTaBIIICMOT 0.

0 %0 N O

ABTo6HOTpadms, CoCTaBIEHHAs [IPH IIpAeMe Ha paboTy, He TOUIEKUT KOPPEKTHPOBKE. 1IpH
HE0OXOJUMOCTH BHECEHNS H3MEHCHUH MK TOTIOTHEHNH, OHU (PUKCHPYIOTCS Ha OTACIEHOM
JHCTe, HOAMMCHIBAIOTCS PabOTHUKOM C YKa3aHHEM JaThl X IPAOOINAIOTCS K EPBUIHON
aBTOOHOrpaduu. B ciaydae Gonpumx n3MEHEHHH OHOrpadMIeCcKHX JaHHBIX PAOOTHAKA OT HETO
MOXET OBIT 3aTpeboBana 0OHOBIECHHAsI aBTOONOTpadHs, IEPBOHAYAIBHYIO TPU 3TOM
HOMEMIAIOT B pa3/iet JIAYHOTO Jena "J{onoMHrTeNbHbIe MaTepHabl'.,

ABTOGI/IOI'pa(I)I/ISI HE 3aBCPsICTCA MOANUCAMHU NOJDKHOCTHBIX JIMI MIIH IICHATAMH.

Konum 10KymMeHTOB 00 00pa30BaHUH 3aBEPSIOTCS JINYHBIMHA MOANUACIMHA COTPYTHAKAMH
JIMPEKTOPA 0 TIEPCOHAITY WX JIMIA €T0 3aMENIAIOIIETO II0CIIE€ CBEPKH WX C OATMHHUKAMHI
JTOKYMEHTOB.

JlonoTHeHne K JJAIHOMY ey - JOKYMEHT, B KOTOPOM (PMKCHPYIOTCS CBEICHHS O
epeMeleHnr paboTHHKA 110 paboTe (IaTa BCTYILICHHUS B IOJDKHOCTD M JIaTa yX0/a C Hee), C
yKa3aHHEM IpUIUHBI epemernens ("HasHatueH ¢ TOHIMKEHUEM B aTTECTAIIMOHHOM TOpsIIKe").

HOHOHHGHHC K IUIHOMY JCIIy COCTaBIISACTCA pa6OTHI/IKOM KaZpoBOTO OT/ZIC/Ia U HE HYXXIACTCI B
3aBCPECHHUH IOAIMUACHIO 00 TIEYaTHIO.

Kagposasi cipaBKa COCTaBIIsIeTCsl paOOTHUKOM OTJIENIa KaJpoB Ha OJIaHKe IPHHSATOTO B
OpraHM3alié 06pasNa, CONEPKAT B cebe CBENCHHUS O TIEPCOHANBHBIX aHHBIX paOOTHHKA B
TIOJTHOM COOTBETCTBHH C JJAHHBEIMH aHKETHI U aBToOHOTpadguu paboTHUKA. B cirydae 0OHOBICHUS
cTapas KajpoBas CIIPaBKa W3BIMAETCsI M3 pa3zielia IMIHOTo Jena "AHKeTHO-6morpaduyeckue u
XapaKTepHU3YIOIHE MaTepraibl”, Iprobmaercs K "JIomoMHATENHBIM MaTepHaiaM” 1
3aMeHsieTcs HoBOM. KaapoBas cripaBKa IOIIHCHIBAETCA PYKOBOAMTEIEM KaapOBOTO OTACTIA.

B manpHEHIEM JTHYHOE €0 MOMOIHAETCS JOKYMEHTaMH, BO3HUKAIOMIMMHU B IIPOIECCEe
TPYIOBO# IESTeTFHOCTH pabOTHHKA, K KOTOPOH OTHOCATCS:

1. arTecTallMOHHBIC JIUCTHI;

2. KOIIHMHU JOKYMEHTOB 00 YTBEPKACHUU B JIOJDKHOCTH,

3. JpyTHe XapakTepU3yIOIIe U JOMOJHSIONMIE MaTepHaibl, IepedrclieHHbIe B pasaene L.
Hacrosmero [lomoxeHus.

JImgHOE EN0 BeleTcs Ha IPOTSHKEHWH BCEl TPYIOBOi AesTeIbHOCTH paboTHAKA. M3MeHeHu S,
BHOCHMBIE B JIMYHOE JIEJIO, TOJDKHBI OBITH NOATBEPKACHBI COOTBETCTBYIOIIIUMHA JIOKYMCHTaMI/I
(HampuMep, KOTIHsI CBHIETEIBCTBA O Opake).

PaGoTHHK OT/ieIa KapOB, OTBETCTBEHHBIHN 32 TOKYMEHTAIIMOHHOE 00eCIIEUeHHE KaIpOBOi
JEATENHHOCTH, IPHHAMAET OT MPHHAMAEMOTO Ha paboTy pabOTHHKA JOKYMEHTHI, TIPOBEPSIET
TIOJIHOTY MX 3AMOJHEHUS U MPAaBHIBHOCTD YKa3bIBAEMBIX CBEICHHH B COOTBETCTBHH C
TpPEIbIBICHHBIMA TOKYMEHTAMH.

IV. IIpaBa u 06si3aHHOCTH PA6OTHHKA B 00/1aCTH 3aIHTHI €0 MEPCOHATLHBIX JAHHBIX




PaboTtHuK 00s13yeTcst IpeoCcTaBIsATh IEPCOHAIBHBIE JAHHBIE, COOTBETCTBYIOIIUE
NEeHCTBUTEIILHOCTH.

PaGoTHEK mMeeT mpaBo Ha: | ‘

W

TIOJTHYIO HH(OPMAITHIO O CBOUX MIEPCOHANBHBIX JAHHBIX U 00pab0TKe 3THX JaHHBIX;
CBOOOIHBINM OSCIUIATHBIN JOCTYIT K CBOMM NEPCOHATBHBIM JaHHEIM, BKJIIOYasl IpaBo Ha
MOJTyIEHHE KOTHi 000 3aIrcH, Coep Kalieil mepcoHaTbHBIE TaHHbIE PabOTHUKA, 32
HCKITFOYCHHUEM CIIydaeB, MPeAyCMOTPEHHBIX 3aKOHOAATeIbCTBOM P@;

OTIpENICTICHIE CBOMX MIPEICTABUTENEH IS 3aIATHI CBOMX NEPCOHATBHBIX JaHHBIX;
JIOCTYTI K OTHOCSIIAMCS K HEMY MEIUITUHCKAM JTaHHBIM C IIOMOIIBI0 MEAUIIUHCKOTO
CTIEITHAITICTA TI0 CBOEMY BBEIOODY;

TpeOoBaHwe 00 UCKITFOYCHUH HITM HCIIPABICHUH HEBEPHBIX HJIM HENOJHBIX
MIEPCOHATLHBIX JIAHHBIX, & TAKXKE JaHHBIX, 00pab0TaHHBIX ¢ HApyIIEHHEM TpeOOBaHHUMH.
[Tpu oTkase paboToAATENS HCKIIIOYUTE WIH UCIIPAaBUTh IIEpCOHAIBHBIE TaHHbIE
pabOTHHKA OH MMEET TIPaBO 3assBUThH B MUCBMEHHOH (popme paboTomaTesno 0 CBoeEM
HECOTJIACHH C COOTBETCTBYIOIIAM 0O0CHOBAaHMEM TAaKOTO Hecornacus. IlepconanbHbIe
JTAaHHBIE OICHOYHOTO XapakTepa paOOTHUK UMEET IMpaBO JTOMOIHHUTH 3asBICHHEM,
BBEIPAXKAIOIIUM €0 COOCTBEHHYIO TOUKY 3pPEHUS; ’
TpeboBanme 00 M3BEICHAN paboTOAaTEeIeM BCEX JIUI], KOTOPBIM paHee OBUIH COOOIEHBI
HEeBEpHBIC MM HETIOJIHBIE TlepcoHATbHBIE JaHHEIE pabOTHHKA, 060 BCEX MPOU3BENEHHBIX
B HUX UCKIIFOYCHHUSX, ACIPABICHUSIX WM JOTOTHEHUSAX;

00aToBaHKE B CY[I IIOOBIX HEPAaBOMEPHBIX AeHcTBIH win Oe3neicTBUs paboToaaress
pu 06paboTKe | 3aIUTe €T0 MIEPCOHATBHBIX JAHHBIX.

V. Yuer, XxpaHeHHE U NIEPeIAYUA MEPCOHATbHBIX XAHHBIX pa00THHKA

JlnaHbIe nea, B KOTOPHIX XPaHITCS MEPCOHATBHBIC JaHHBIE PA0OTHUKOB, SBIIIOTCS
nokyMeHTamHu " J[Jisi BHyTpPEHHETO MOJIb30BaHUS .

JIMIHOE IEJI0 PETUCTPUPYETCS, O YeM BHOCHTCS 3anmuch B "JKypHai ydeTa THUHBIX €.
XKypran comepXuT crenyromue rpadst:

i e S

MOPSAIKOBBINA HOMEP JTUIHOTO JIENa;
(baMuHs, IMsI, OTIECTBO COTPY/THHUKA;
JlaTa TOCTaHOBKH JieTia Ha YUET;

JlaTa CHSITHS JIeia ¢ yJeTa.

B kaHUeIsIprn XpaHsITCs JIMIHBIE Aeia pabOTHUKOB, paboTaromux B HacTosmee BpeMs. s
3TOTO UCTIOIB3YIOTCS CIEIHATBHO 000pyJOBaHHBIE MKA(bI WITH ceii(bI, KOTOPHIE 3aIMPAIOTCS.
JInunbie fena pacmosaratoTCs B IOPSIKE COTIACHO HX HOMepaM JIH00 B ayihaBUTHOM HOPSIKE.

[Tocte yBoJIbHEHHUST paOOTHUKA B JIMYHOE JEJTI0 BHOCSATCS COOTBETCTBYIOIUE JOKYMEHTHI
(3asiBIIEHHE O PACTOPXKEHUH TPYIOBOTO IOTOBOPA, KOMHS IMPUKa3a O PACTOPKEHUHU TPYAOBOTO
JIOTOBOpA), COCTABIISIETCS OKOHYATEIIFHASL OITUCH, CaMO JIMIHOE J1EJI0 0(OpMIIETCs B IepefacTcs
TSl XPaHCHHSL.

JInanble nena pabOTHHKOB, YBOJNICHHBIX U3 OPraHU3AUH, XPAHIATCS a apXUBE OPTaHU3AIMH B
as(aBUTHOM TIOPSIIKE.

He nomyckaercs:




1. coofmars nepcoHaIbHBIE TaHHbIC pa00THAKA TPeThel CTOpOHE 63 MMCHMEHHOTO
coracus pabOTHHKA, 38 HCKITIOYCHUEM CIIyJaeB, KOTa 3TO HEOOXO0MUMO B LEIISX
OpEeXyIpPEXISHAS YTPO3BI )KU3HA ¥ 37I0POBBIO PAOOTHUKA, & TAKKE B CIIydasX,
YCTAaHOBJIEHHBIX 3aKOHOAATENECTBOM PdD; ‘

2. coofmars nepcoHaNbHEIE JaHHbIe pa00OTHAKA B KOMMEPUECKHX IETIX O€3 €ro
MUCEMEHHOTO COTTIACHS;

3. 3ampammBarh HHGOPMAIHIO O COCTOSHAU 3/I0POBbs paOOTHHUKA, 38 HCKITFOICHHEM TeX
CBeZIeHNMH, KOTOPHIE OTHOCITCS K BOMPOCY O BO3MOXKHOCTH BHIIOTHEHHUS PAOOTHUKOM

TPYIOBOM (YHKITHH.

I[OCTYTI K ICPCOHAIIbHBIM JaHHBIM pa6OTHHKOB paspemacTcCs TOJIbKO CIICHHAIBHO
YIOJIHOMOYCHHBIM JIMIIAM, IIPH 3TOM YKa3aHHBIC JIMIla JOJDKHBI HMCTh IIPaBo IOJIy4aTh TOJIBKO
TC ICPCOHAIIBHBIC TAHHBIC paGOTHI/IKa, KOTOPBIC HGO6XOJII/IMBI JJIsI BRITOJTHEHHUA KOHKPECTHBIX

GyHKIHH.

IIpu nepemade MEPCOHANBHBIX JAHHBIX PAOOTHUKA TPETHHM JIAIIaM HEOOXOIAMO
HPEIYIPEIKIAT UX O TOM, YTO 3TH JAHHBIE MOTYT OBITH HCIOIB30BAHbI JIAIIb B IEIIX, I
KOTOPBIX OHH COOOIIEHEL, ¥ TpeOOBaTh OT STHUX JIHI[ MOATBEPKACHHS TOTO, YTO 3TO IPABHIIO
cobmonero. JIuma, moIydJaromue MepcoHaTbHbIC JaHHbIe paO0THUKA, 00s3aHbI COOIIOATh
PEXUM CEKPETHOCTH (KOHGHUICHIMATEHOCTH). MICKIIOUeH e COCTaBIsAET OOMEH IIePCOHAIBHBIME
JIAHHBIMHA paOOTHHKOB B TOPSAKE, YCTAHOBICHHOM 3aKOHOAATEILCTBOM PO. '

INepemada mepCcOHATBHBIX JaHHBIX PaOOTHHKA €TO MPEACTABATEIAM OCYIIECTBISICTCS B OPAJIKE,
YCTAHOBJICHHOM B opraHm3anui. O6beM mepeaBacMoi HH(GOpMAK OrpaHAIHBACTCS TOIBKO
TEMHM TIEPCOHATLHBIMA TaHHBIMA PAOOTHHKA, KOTOPHIE HEOOXOMUMBI JIJIsl BHITIOJTHECHAST
YKa3aHHBIMH MIPEACTAaBUTEISIMU UX (QyHKIIHI.




[Ipunoxenne
: K [lonoxxeruro

0 IE€PCOHAIIBHBIX JaHHBIX pa60THm<a

Pacoucka

A, (®.1.0. paboTHHKA)
(CTpYKTypHOE TIOpa3/eieH e, OIDKHOCTE), 03HaKoMIIeH ¢ "[lonoxenrem 0 mepCcoHaTbHBIX

JIaHHBIX pa0OTHHUKA", TIpaBa W 00S3aHHOCTH B 0OIACTH 3aIIUTHI IIEPCOHATIBHBIX JAHHBIX MHE
Pa3bsCHEHBL.

iy 20 . [Moamuch




